MACKSVILLE GRADE SCHOOL

SCHOOL CALENDAR REQUEST

BUILDING USAGE REQUEST
This form can be used to request use of the Grade School Building along with the calendar requests.

It is important to know what parts of our building are requested for use so that necessary scheduling can take place for student-teacher activities and custodial needs.  Conflicts in requested dates and building areas may and do occur.  We want to avoid the conflicts when possible.

Please clear your requests with your building principal before submitting the request form to the Grade School Principal.  

I REQUEST THAT THE FOLLOWING DATE(S) BE PLACED ON THE SCHOOL CALENDAR:

REQUESTED DAY/DATE(S):
________________________________________________________

TYPE OF ACTIVITY:

________________________________________________________

TIME OF ACTIVITY:

________________________________________________________

BUILDING AREA NEEDED:
________________________________________________________





(List any  needs under "REMARKS")

ORGANIZATION:

________________________________________________________

REQUESTED BY:

______________________________________   DATE:  _________                     





(School Organization Sponsor/Outside Org. Adult)

REMARKS:


APPROVED:  (please sign, pass it on, last return to GS Principal)





GRADE/JH SCHOOL  ____________________________________





HIGH SCHOOL            ____________________________________





SUPERINTENDENT    ____________________________________





BLDG. CUSTODIAN   ____________________________________








GS-JH/Gym/HS

HEAD COOK
            ​​​​​​____________________________________








(ONLY if kitchen is to be involved)

REASON FOR NOT GRANTING REQUEST:

(mint green)

